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MEMORANDUM 
 
TO:  D. ALBREY ARRINGTON, Ph.D. 
  Executive Director 
 
FROM: KARA PETERSON 
  Director of Finance and Administration 
   
DATE:  JANUARY 15, 2016 
 
SUBJECT: AUTHORIZE PURCHASE ORDER FOR 
  CREDIT CARD AND ONLINE PAYMENT FEES 
 
In accordance with the contract executed with the SunTrust for banking, there are costs for the 
acceptance of credit cards and online payments. We are seeking approval for Purchase Order #48125 to 
SunTrust in the amount of $65,000 for FY 2016. 
 
The following motion is suggested: 
 

“THAT THE DISTRICT GOVERNING BOARD authorize Purchase Order #48125 
in the amount of $65,000 for Fiscal Year 2016 for credit card and online payment 
fees from SunTrust.” 

 
Should you have any questions regarding this contract please feel free to contact me. 
 
 
 
 
 
 
 
 


